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Washington County Sheriff’s Office
OTTO H. HANAK			       JAY PETRASH
         Sheriff	                                                                                                                                                                    Chief Deputy

EVENT REQUEST FOR CITIZENS ON PATROL (COP)
EFFECTIVE 04-20-2023

PERSONAL LIABILITY INSURANCE PER COP REQUIRED PRIOR TO PERFORMANCE OF WORK:
The requester is responsible for the purchase of personal liability insurance policy in the amount of $500,000.00 per each Citizens on Patrol (COP) that are requested to provide services at any and all events in Washington County.  This policy or documentation to confirm this coverage must be included with this application for employment before it will be approved. The below named event retains the liability of the non-paid COP for the duration of the event. 

The Washington County Sheriff's Office also reserves the right to decline any/all request for COP assistance.  Any request for COP assistance must be received by this office within (14 business days, between 8a-5p Monday-Friday) in advance of the event.  The point of contact for the request for COP assistance is Lieutenant David Blakey at (979) 277-6251 x7706 or a ranking member of the Command Staff. 

**Note: the Washington County Sheriff's Office reserves the right to determine the number of COP needed for any/all requests.  

This request is NO GUARANTEE that COP will be able to fill the request as COP are strictly on a volunteer basis and no guarantee is made that COP will meet the demands of this request.  No COP are allowed to work outside Washington County.  

NOTE: THE COP’S WILL NOT CONDUCT NOR PERFORM ANY FUNCTION IN ANY ESTABLISHMENTS OR EVENT WHOSE PRIMARY SOURCE OF INCOME IS FROM LIQUOR SALES. THERE ARE NO EXCEPTIONS.

COP RESPONSIBILITIES: COP volunteers in uniform are there to assist law enforcement with the direction of traffic or pedestrian traffic in Washington County.  They do not enforce any violation of law nor will they enforce “house rules.”   House rules could be defined as addressing ordinances, or rules or policies set forth by the event. 

COP will not be allowed to conduct highway escort services and will only be allowed to assist with minimal movement of vehicle and pedestrian traffic during the requested event(s).  COP will not perform any function on any U.S. Highway, Farm to Market or County roadway unless that specifically named roadway is closed from vehicular traffic by the TXDOT authority or the County of Washington.  It is the requestor’s duty to provide any 
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and all traffic control signage, cones, warnings signs etc. for the event, and secure any and all required permits from the County, State, or Federal governments.  

Any traffic control work that involves road closures or movement upon and are along a State, County, or any other public highway must have been previously approved and permits acquired by the requester from the appropriate City, County Commissioner’s Court, Federal agency, and the Texas Department of Transportation (TXDOT) when required by law or by rule.

 In addition to the above, a Commissioned Peace Officer employed by the Washington County Sheriff's Office will be present to supervise COP and will be paid at an off-duty rate.  The event organizer will also be required to complete the “Request for Off Duty Employment of Law Enforcement Officers” which is included with this document.   Should a Deputy not be available for the event, the request will be denied. 

SCHEDULING of COP on this request DOES NOT constitute escort or safety approval.  You must provide and attach any and all maps, site locations, routes, number of persons and/or vehicles, wagons, horses or other animals and any other required/acquired approved permits to this request.  Any and all vehicles, wagons, or other modes of transportation must meet any and all State and Federal standards and regulations related to the operation of said transportation upon a public highway or roadway.

REVOCATION OF COP EVENT: The Sheriff or designee(s) reserves the right to cancel this request at any time, within a reasonable time frame.  Also, if the requester fails to inform the Sheriff’s Office, in writing, within 24 hours of any event cancellation, future permissions will only be approved on a case by case basis only.
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Today’s Date: _____________________ Requester’s Name: _________________________________________

Address: ____________________________City: ________________State: ____Cell #:____________________

Driver’s License # _____________________ State: ____________________ Email: ______________________

Date of Birth: ______________	Company/Organization Name: _____________________________________
				Event Name:____________________________________________________
EVENT JOB DESCRIPTION;
Job Type:   Traffic Control/Escort		
Contact Name 1: ______________________________________ Cell #:  _______________________________
Contact Name 2: ______________________________________Cell #:_________________________________
Number of COP being requested: ______ Supervising Deputy:______________________________________

Date(s) ________________ to: ___________________Start/Time: _________ End/Time: _________________


Job Exact Location(s): __________________________________________________________________________________________

Event Duties Requested (describe): __________________________________________________________________________________________
__________________________________________________________________________________________

ESTIMATED NUMBER OF PERSONS AT EVENT: _____________ # of persons younger than 21: _____________


ALCOHOIC BEVERAGE SOLD/CONSUMED/SERVED AT EVENT:  ___Yes:___No:  
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On Site Contact Person-1  Name (Printed) ________________________ Cell # __________________________
On Site Contact Person-2  Name (Printed) ________________________ Cell # __________________________
Email - 1: ___________________________________Email - 2:_______________________________________



REQUESTERS RESPONSIBILITIES: THE REQUESTER as named on page 1, agrees to hold harmless herein and forever, the Sheriff, the Washington County Sheriff’s Office Deputies, Washington County Sheriff's Office- Citizens on Patrol volunteers, employees, the County of Washington, and its personnel from any and all loses of any kind caused or that may occur while at the site of the event. The undersigned agrees and accepts any and all liability of any kind in the event of civil action that may arise during and or after this event. 


REQUESTER’S ACKNOWLEDGEMENT OF ALL RESPONSIBILITIES AND RULES AS LISTED, OR OUTLINED IN THIS AGREEMENT. 
By my signature below, I have read, understand, and agree to any and all conditions described in this request
regarding the request for services of the COP. I also understand that this request is not a guarantee or contract that requires the Washington County Sheriff's Office to provide COP and/or fulfill this request in any other manner.




_____________________________________  		____________________________________________
Requester’s Printed Name:					Requester’s Signature


DATE: ________________________
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CONTACT INFORMATION:

Washington County Sheriff's Office
1206 Old Independence Road
Brenham, Texas  77833
Main: 979-277-6251


Email: 	bballard@washingtoncountytx.gov
	dblakey@washingtoncountytx.gov



PLEASE RETURN THE COMPLETED ORIGINAL FORM AND ACCOMPANYING DOCUMENTS WITHIN 14 BUSINESS DAYS TO:

					bballard@washingtoncountytx.gov
	 




THIS SECTION USED FOR SHERIFF’S OFFICE USE ONLY;

Request received by:______________________________Date: ________________ Time: _______________


Approved: ______ Disapproved: ________ By:________________________Chief Deputy, Washington County 

Approved: ______  Disapproved: ________By:_________________________Sheriff, Washington County





EVENT REQUEST FOR OFF DUTY EMPLOYMENT OF LAW ENFORCEMENT OFFICERS
(EFFECTIVE: 04-20-2023)


Today’s Date: _____________________ Requester’s Name: _________________________________________

Address: ____________________________City: ________________State: ____Cell #:____________________

Driver’s License # _____________________ State: ____________________ Email: ______________________

Date of Birth: ______________	Company/Organization Name: ______________________________________
				Event Name: _____________________________________________________
EMPLOYMENT JOB DESCRIPTION:
Job Type:  (Circle One) 		Traffic Control/Escort		Security   	  Private Party/Wedding
Contact Name 1: ______________________________________ Cell #:  _______________________________
Contact Name 2: ______________________________________Cell #:_________________________________
Number of Officers being requested: ______.	

Date(s) ________________ to: ___________________Start/Time: _________ End/Time: _________________

Job Exact Location(s): __________________________________________________________________________________________

Employment Duties Requested (describe): __________________________________________________________________________________________
__________________________________________________________________________________________

ESTIMATED NUMBER OF PERSONS AT EVENT: _____________ # of persons younger than 21: _____________

IF OVER 500 ATTENDEES, THE WASHINGTON COUNTY E.M.S. MUST BE CONTACTED BY THE REQUESTER AND A COPY OF A LIABILITY INSURANCE POLICY COVERING THE EVENT MUST BE ATTACHED. IF OVER 2500 ATTENDEES, THE WASHINGTON COUNTY OFFICE OF EMERGENCY MANAGEMENT MUST BE NOTIFIED BY THE REQUESTER TO APPROVE THIS EVENT. 


EVENT REQUEST FOR OFF DUTY EMPLOYMENT OF LAW ENFORCEMENT OFFICERS
(EFFECTIVE: 04-20-2023)



ALCOHOIC BEVERAGE SOLD/CONSUMED/SERVED AT EVENT:  ___Yes:___No:     (TABC permit required if sold)


On Site Contact Person-1  Name (Printed) ________________________ Cell # __________________________
On Site Contact Person-2  Name (Printed) ________________________ Cell # __________________________
Email - 1: ___________________________________Email - 2:_______________________________________


REQUIRED PERMIT FOR MASS GATHERINGS (Texas Health & Safety Code, Chapter 751)
A Mass Gathering permit is required from the Commissioners Court of Washington County if it; (1) attracts or is expected to attract more than 2,500 persons, (2) or more than 500 persons , if 51% expected to be younger than 21 years of age, and alcoholic beverages will be sold, served, or consumed at or around the gathering. 

**Note: the Sheriff’s Office reserves the right to determine the number of officers needed for any/all requests, and if off duty employment requires any plain clothes officers or supervisors.  In the event alcohol is served or utilized, a minimum of two officers is required.  In the event of larger crowds, more officers may be required as determined by the Sheriff.

The Sheriff’s Office also reserves the right to decline any/all request for law enforcement off duty employment. Background checks will be done on all individuals requesting security for events.  All requests for off duty officers must be received by this office within (14 business days, between 8a-5p Monday-Friday) in advance of the event. 

Events will be filled based upon the availability of officers and this request is NO GUARANTEE that officers will be able to fill the request as officers is strictly on a volunteer basis and no guarantee is made that officers will meet the demands of this request.  No officers are allowed to work outside Washington County unless pre- approved by the Sheriff.   All payments will be made directly to the Law Enforcement Officer(s) and not to the Washington County Sheriff's Office. (see hourly pay rate)
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NOTE: THE WASHINGTON COUNTY SHERIFF'S OFFICE WILL NOT CONDUCT OFF DUTY EMPLOYMENT IN THOSE ESTABLISHMENTS WHOSE PRIMARY SOURCE OF INCOME IS FROM LIQUOR SALES. THERE ARE NO EXCEPTIONS.

OFFICER RESPONSIBILITIES: Peace Officers in uniform or plain clothes are there to enforce State law and some County ordinances in order to protect life and property, and to keep the peace.  Law enforcement officers are prohibited from enforcing “house rules”.  House rules are defined as rules that law enforcement officers are not specifically authorized to enforce by State law or County ordinances. 

REQUESTERS RESPONSIBILITIES: THE REQUESTER as named on page 1, agrees to hold harmless herein and forever, the Sheriff, the Washington County Sheriff’s Office Deputies and employees, the County of Washington, and its personnel from any and all loses of any kind caused or that may occur while at the site of the off duty employment. The undersigned agrees and accepts any and all liability of any kind in the event of civil action that may arise during and or after this event. 

All traffic control or highway escort jobs must be inspected and safety devices in place before officers are allowed to work. It is the requestor’s duty to provide any and all traffic control signage, cones, warnings signs etc. for the event, and secure any and all required by law permits from the County, State, or Federal governments.  

Any traffic control work that involves road closures or movement upon and are along a State or public highway must have been previously approved and permits acquired by the requester from the appropriate City, County Commissioner’s Court, Federal agency, and the Texas Department of Transportation (TXDOT) when required by law or by rule. 

SCHEDULING of or requesting officers on this request DOES NOT constitute escort or safety approval.  You must provide and attach any and all maps, site locations, routes, number of persons and/or vehicles, wagons, horses or other animals and any other required/acquired approved permits to this request.  Any and all vehicles, wagons, or other modes of transportation must meet any and all State and Federal standards and regulations related to the operation of said transportation upon a public highway or roadway.




EVENT REQUEST FOR OFF DUTY EMPLOYMENT OF LAW ENFORCEMENT OFFICERS
(EFFECTIVE: 04-20-2023)


REVOCATION OF OFF DUTY EMPLOYMENT APPLICATION/PERMIT: The Sheriff or designee(s) reserves the right to cancel this request at any time, within the permit time frame.  Also, if the requester fails to inform the Sheriff’s Office, in writing, within 24 hours of any event cancellation, he or she will remain responsible for full payment of services to the Off Duty officers.


PAY RATES FOR OFFICERS:         	$ 45.00 per hour (4 hr. minimum)
		                 	$ 50.00 per hour (4 hr. minimum)   (If on County Holiday) 
			  	$ 50.00 per hour (4 hr. minimum)   (Escort or Traffic Control on any highway)
                                             	$ 55.00 per hour (4 hr. minimum)   (for any State (TXDOT) permitted load)                                                          



REQUESTER’S ACKNOWLEDGEMENT OF ALL RESPONSIBILITIES AND RULES AS LISTED, OR OUTLINED IN THIS AGREEMENT. 

By my signature below, I have read, understand, and agree to any and all conditions described in this request
regarding the hiring of off duty Peace Officers outlined in this agreement.  I also understand, agree to, and I agree to promptly pay to the individual Peace Officer all costs, & expenses, under this agreement.  I also understand that this request is not a guarantee or contract that requires the Washington County Sheriff's Office to provide off duty officers and/or fulfill this request in any other manner. 

_____________________________________  		____________________________________________
Requester’s Printed Name:					Requester’s Signature


DATE: ________________________


Should Washington County Law Enforcement Officers not be utilized, the REQUESTER, named on page 1 of this document, will provide a list, to include the names, department or agency they are employed by, to the Washington County Sheriff no later than seven (7) business days prior to the event taking place. This list can be sent by email or delivered in person. 
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Washington County Sheriff's Office
1206 Old Independence Road
Brenham, Texas  77833
Main: 979-277-6251


Email: 	bballard@washingtoncountytx.gov
	dblakey@washingtoncountytx.gov
	

PLEASE RETURN THE COMPLETED ORIGINAL FORM AND ACCOMPANYING DOCUMENTS WITHIN 14 BUSINESS DAYS OF THE EVENT TO:
[bookmark: _GoBack]
					bballard@washingtoncountytx.gov




THIS SECTION USED FOR SHERIFF’S OFFICE USE ONLY;

Request received by:______________________________Date: ________________ Time: _______________

Approved: ______ Disapproved: ________ By:_______________________________Chief Deputy

Approved:______  Disapproved: ________By:_______________________________Sheriff
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